TOOL 2.6 PARTNERSHIP AGREEMENT TEMPLATE – STANDARD 2.6 CONTROLLED SITE AGREEMENT – NON-OWNER

XYZ CITY/MUNICIPALITY DAY CAMP
CONTROLLED SITE AGREEMENT
PASSAGES HIGHLIGHTED IN GREY: This information may vary depending on your situation and your practices.
	BETWEEN:
	AND:

	Name of City/Municipality day camp:
	
	Name of owner, manager/organization:
	

	Address:
	
	Address:
	

	
	
	
	

	City:

	
	City:

	

	Postal code:
	
	Postal code:
	

	Telephone:
	
	Telephone:
	

	Email:
	
	Email:
	

	Represented by:
	
	Represented by:
	

	Title:
	
	Title:
	


Hereafter called the “CAMP”
Hereafter called the “SITE”
1. PURPOSE OF AGREEMENT
The purpose of this agreement is to determine the conditions of delivery/use of premises, equipment and services that will be delivered by the site and by the camp, and the sharing of roles, duties and responsibilities between the two partners regarding the carrying out of camp activities on the site.
2. THE SITE 
Name/Description of site: 




   Site accommodation capacity: _______
__________________________________________________________________________________________________________________________________________________________________________________________________________
3. USERS 
Camp users anticipated on the site
Number of children: _______
Number of adults: _______
= Total number of persons: _______
4. USAGE PERIOD/TIMETABLE
Period/timetable of use of the site by the camp for its activities
First day: _______/_______/_______ 
Last day: _______/_______/_______
Weekday(s) (Monday to Friday – please circle): 
Mon
Tue
Wed
Thu
Fri
Sat
Sun
Timetable: From ____:_________ to_______:_______ and if applicable: From ____:_________ to_______:_______
Other period(s)/timetable(s) when access is required prior to the activity period:
· Site visit, training, preparation, inventory, etc.
5. DESCRIPTION OF THE PREMISES AND EQUIPMENT
List of fields, buildings, facilities and equipment used by the day camp for its activities
	Name of field, building, facility:
	

	Description/specific accommodation capacity if applicable:
	

	Materials/equipment (included or excluded):
	

	Name of field, building, facility:
	

	Description/specific accommodation capacity if applicable:
	

	Materials/equipment (included or excluded):
	

	Name of field, building, facility:
	

	Description/specific accommodation capacity if applicable:
	

	Materials/equipment (included or excluded):
	

	Various:

	


6. DESCRIPTION OF SERVICES, CONDITIONS OF DELIVERY/USE AND RESPONSIBILITIES OF THE PARTIES
Catering:
· service available or not, number of meals reserved, menus chosen, available equipment, etc.
Service area(s):
· accessibility and/or exclusivity of toilets, washbasins, drinking fountains, showers, change rooms, etc.
Activity hosting/supervision:
· service available or not, establish ratio, activities chosen, etc.
Transportation and travel:
· service available or not, type and number of vehicles, itinerary and timetable, etc.
Communications:
· accessibility of means of communication, description, location, etc.
Health and hygiene:
· nursing station, first-aid service, first-aid equipment available or not, etc. 
· housekeeping service available or not, frequency, etc.
Other items as applicable:
· storage spaces, parking, etc.
· keys, access codes for alarm system, etc.
Public liability insurance:
· The site must have public liability insurance coverage of at least two (2) million dollars for the period of this agreement. Every year, a copy of this insurance policy must be given to the camp prior to the entry into force of the agreement.
· The camp must of public liability insurance coverage of at least two (2) million dollars. Every year, a copy of this insurance policy must be given to the site prior to the entry into force of the agreement.
Building Act
:
· The site ensures that buildings used comply with the Building Act as determined by the Régie du bâtiment du Québec. Every year, a letter/declaration from the representative of the site regarding the conformity of buildings and other safety equipment must be handed to the camp prior to the first day of planned attendance.
7. COST (if applicable)
Total cost for the use (rental/reservation) of the site and services by the camp is $________________ , broken down as follows
	# USERS/DAYS/SERVICE
	UNIT COST
	TOTAL

	
	
	$


	Lump sum:

	$

	Other charges:
	$

	Subtotal
	$

	+ Tax (GST)
	$

	+ Tax (QST)
	$


Deposit
=
$__________________
Balance  =
$__________________
8. PAYMENT CONDITIONS
All payments must be made by cheque made out to: ________________________________________________
Deposit of  $__________ (%) is paid on signing of the contract by the camp representative or when the camp returns the signed contract to the site representative. The balance of $_____________ is payable when the camp arrives on the site AND/OR payments are spread over three instalments of $__________ on the following dates: June 1, July 1 and August 1.
9. CANCELLATION OF THE CONTRACT AND REIMBURSEMENT CONDITIONS
The parties may cancel this agreement prior to its entry into force by means of notice sent by registered mail on the following conditions:
If notice is sent sixty(60) days or more prior to the first scheduled day of use, 100% of charges will be refunded, including the deposit in the event of cancellation by the site. Only the deposit is not refundable in the event of cancellation by the camp. 
If notice is sent between the thirtieth and the sixtieth day prior to the first scheduled date of use, all charges, including the deposit, will be refunded in the event of cancellation by the site. In the event of cancellation by the camp, the site will keep the deposit received, and 75% of the subtotal of planned charges, including applicable taxes, will be refunded.
If notice is sent less than thirty (30) days prior to the first scheduled date of use, all charges, including the deposit, will be refunded in the event of cancellation by the site. In the event of cancellation by the camp, the site will keep the deposit received and 50% of the subtotal of planned charges, including applicable taxes, will be refunded.
If notice is sent during the period of use, charges for the unused portion, excluding the deposit, will be refunded in the event of cancellation by the site. In the event of cancellation by the camp, the site will keep the deposit received, and 25% of the subtotal of charges for the unused portion, including applicable taxes, will be refunded.
10. OBLIGATIONS OF PARTIES
The site undertakes to:
· Supply the premises, equipment and services as stipulated in this agreement. 
· Give the camp exclusivity during the agreed use period.
· Designate a local responder, whose contact information will be given to the camp before the first day of planned use, who can respond to the camp’s needs during the agreed use period.
· Give the camp at least one month’s advance notice of any renovation or maintenance work that might affect the premises used by the camp or the services that it is entitled to receive.
· Foster good relations and the development of the camp under this agreement and based on any other needs that may be determined during the course of the agreement and consequently appended hereto.
The site declares that it has taken note of the camp’s program of activities, a copy of which is appended hereto.
The camp undertakes to:
· Use the premises and equipment in a manner which a prudent and diligent person would do and conduct itself in a way that does not disturb other site users or the surrounding area.
· Take full responsibility for damage that it or members of the camp may cause to the premises and equipment. The premises and equipment must be handed back in the same condition as when the camp took possession of them, except for wear and tear caused by normal use. The camp will bear the cost of necessary repairs or replacement of equipment, taking the equipment’s age and state of wear prior to the breakage into consideration.
· Not assign its rights under this agreement without having first obtained written consent from the site.
· Comply with federal, provincial and municipal laws and regulations in force, including the Tobacco and Vaping Products Act and the Tobacco Control Act
, and to obtain all permits and licenses required for its activities as necessary.
· Foster good relations and the reputation of the site under this agreement and based on any other needs that may be determined during the course of the agreement and consequently appended hereto.
The camp declares that it has taken note of the site’s regulations, a copy of which is appended hereto, and knows them well. It undertakes to oblige members of the camp to comply with them.
The camp acknowledges that the site is not a depository of the personal effects and belongings of members of the camp and, consequently, it releases the site from any liability in the event of theft, breakage or deterioration of the said personal effects and belongings.
11. RENEWAL OF THE AGREEMENT
Representatives of this agreement will meet in September of every year. This meeting will be used to evaluate and, if applicable, renew the agreement for the following year. 
A second meeting could take place sixty (60) days or more prior to the agreement’s entry into force for the purpose of making adjustments to it.
12. VALIDITY OF THE AGREEMENT

The agreement is binding upon the parties as soon as it has been signed by their representatives in each other’s presence. If the camp sends the agreement to the site by mail, the site must return the signed agreement to the camp by _______/_______/_______.
Signed at ______________________________________________________ on _______/_______/_______
FOR THE CAMP






FOR THE SITE
____________________________________________
___________________________________________
Name in capitals






Name in capitals
____________________________________________
___________________________________________
Signature







Signature
A copy of the resolution of the City/Municipality regarding this agreement is appended hereto.
�"La loi sur les édifices publics" n'existe pas.   LOI SUR LA SÉCURITÉ DANS LES ÉDIFICES PUBLICS SÉCURITÉ DANS LES ÉDIFICES PUBLICS20 juin 198518 mars 2013 Le chapitre S-3 est remplacé par la Loi sur le bâtiment (chapitre B-1.1). (1985, c. 34, a. 282; 1991, c. 74, a. 116). 1985, c. 34, a. 282; 1991, c. 74, a. 116.


�"Loi sur le tabac"  What is intended here? ��1. Loi sur le tabac et les produits de vapotage  https://laws-lois.justice.gc.ca/fra/lois/t-11.5/  (Tobacco and Vaping Products Act) - federal   ��2. Loi concernant la lutte contre le tabagisme  https://www.legisquebec.gouv.qc.ca/fr/document/lc/l-6.2 (Tobacco Control Act) - provincial





Reference Framework for Municipal Day Camps


