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PASSAGES HIGHLIGHTED IN GREY: This information may vary depending on your situation and your practices.

Camp management appoints an evacuation drill manager. Each week, the drill manager sets off the alarm OR (if this is not possible) notifies staff of the date and time the drill is to be held. The manager ensures that staff and participants follow the camp emergency measures correctly. The manager writes down his/her observations and shares them with staff and participants with the aim of ensuring that the site can be evacuated as efficiently as possible.

REMINDER: General evacuation plan
When the alarm sounds (or when a member of management gives the order):

· Stop activities. 
· Stay calm and reassure participants. 
· Gather the group together, check that everyone is present, and form them into a column two by two.
· If someone is missing, quickly check the premises.
· Identify the closest safe exit. 
· Listen out for instructions (intercom, site security service, etc.).
· Close all doors and windows.
· Evacuate the premises by walking without delay. 
· Take the stairs. If somebody is stuck in an elevator cabin, tell them that help is on the way and notify the authorities of the situation.
· Once outside, move at least 100 metres away from the building towards the previously identified muster point.
· Once you reach the muster point, have the children sit down in a line two by two.
· Check that everyone is present and report to management (group complete or name those who are absent).
· Take care of any injured children as a priority.
· Remain at the muster point and follow instructions.

Muster point depending on sites

Depending on the place where groups are located, go to the identified muster points. 

Note that this instruction also applies to groups outside the buildings of the identified site.

1) Multipurpose building: parking lot
2) Sports centre: soccer field
3) XYZ school: baseball field
4) Park – XYZ school: baseball field
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Day camp management is responsible for the final roll call, assignments and checking the premises, communications with fire and police services and authorities, and coordination of subsequent measures required (communications with parents, report to the authorities concerned, etc.).
GENERAL EVACUATION DRILL LOG

	DATE / TIME
	PLACE
	DURATION OF DRILL
(including roll call)
	PERSON RESPONSIBLE
	COMMENTS
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