[image: ]2.7 MAINTENANCE OF SANITARY SPACES AND PREMISES
XYZ CAMP

[bookmark: _GoBack]MAINTENANCE PROCEDURE

PASSAGES HIGHLIGHTED IN GREY: 
This information may vary depending on your situation and your practices.

Name of building: 						Week of:			
Note: One form per building

Indicate your initials and the date and time when the task was completed.

	 
	 
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY
	SATURDAY
	SUNDAY

	ROOM:
	 
	 
	 
	 
	 
	 
	 
	 

	Dust surfaces (1/daily)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 

	Sweep everywhere (1/daily)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 

	Mop (1/weekly)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 

	ROOM:
	 
	 
	 
	 
	 
	 
	 
	 

	Dust surfaces (1/daily)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 

	Sweep everywhere (1/daily)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 

	Mop (1/weekly)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 






	ROOM:
	 
	 
	 
	 
	 
	 
	 
	 

	Clean surfaces: counters and washbasin (2/daily)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 

	Clean toilet bowls (2/daily)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 

	Clean showers: walls, floors and taps (1/daily)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 

	Refill supplies: toilet paper, paper hand towels, soap... (1/daily)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 

	Sweep and mop (1/daily)
	DATE
	 
	 
	 
	 
	 
	 
	 

	
	INITIALS
	 
	 
	 
	 
	 
	 
	 



NAMES OF THOSE RESPONSIBLE FOR CHECKING: 
1) ___________________________________________	INITIALS: ________

2) ___________________________________________	INITIALS: ________

3) ___________________________________________	INITIALS: ________

Remarks on maintenance or general comments 

__________________________________________________________________________________________________________________________________________________________________________________________________________________
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